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INSTRUCTIONS TO BIDDERS 

 

BID FOR ELECTRICAL SERVICES 

 

PURCHASER:  Boise City Housing Authority 

PROJECT:   Aluminum Pigtail Retrofit Electrical Receptacle Upgrade 2025 

1. Scope of Work.  

 a. The Boise City Housing Authority is soliciting bids from qualified electricians who 

have an active Public Works License to inspect and retrofit up to 3,500 electrical receptacles 

currently or potentially connected to aluminum wiring with appropriate pigtail upgrades at Capitol 

Plaza located at 700 W. Cunningham Place, Boise, ID and Franklin Plaza at 1555 W. Franklin Street, 

Boise, ID. The Scope of Work is more fully described in Exhibit A hereto.  

2. Bids. 

 a. Interested parties may obtain an electronic copy of the Bid from the housing 

authority website, www.bcacha.org or from 1001 S. Orchard St. Boise, Idaho 83702.  

 b.  A mandatory pre-bid meeting will be held at 700 W Cunninghan Place Boise, 

Idaho 83702 on August 14, 2025 at 9 a.m., with a visit to 1555 W Franklin, following.  

b. Submit bids via email to the Boise City Housing Authority no later than 5 p.m. 

local time, on August 28, 2025.  See Exhibit B for instructions regarding the electronic submission 

of bids.  Bids will be opened and read aloud on September 1, 2025 on or about 8a.m. local time in 

Boise City Ada County Housing Authority Board Room at 1001 S. Orchard St. Boise, ID 83705.  

. Bidders shall: 
 

(i) carefully examine the Instructions to Bidders, Bidder’s Bid Form, 
exhibits, and any addenda issued subsequent thereto; 

 
(ii) include in the bids sums to cover the cost of all items contemplated by 

the Bid Documents 
 

 

http://www.bcacha.org/
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c. The bidder awarded the Time and Materials Contract must adhere to all federal 

procurement standards and requirements as provided in 2 CFR 200. This includes submitting with 

the Bid Amount a not to exceed ceiling amount for the completion of the project including time, 

materials, and work. If the cost of the project exceeds this ceiling, the Contractor and not the Boise 

City Housing Authority will be responsible for all the costs incurred above the ceiling amount.  

d. Data contained in the bid and all documentation provided therein becomes 

property of the Boise City Housing Authority and the data becomes public information.  If s bidder 

wishes to have any confidential or proprietary information withheld from the public, such information 

must fall within the definition of “trade secret” contained within the Idaho Public Records Act, Idaho 

Code § 74-101 et seq.  All “trade secret” information a bidder wishes the County to withhold 

must be clearly marked “Trade Secret,” with each page of such information being clearly 

marked.  Failure to mark such information as “Trade Secret” shall deem such information 

open to public inspection.  Should the Boise City Housing Authority be challenged in court by a 

third party for a decision to withhold or redact information so identified by bidder, bidder agrees, by 

submitting its bid, to indemnify, defend, and hold harmless the Boise City Housing Authority for any 

judgments, attorney fees, and/or court costs associated with asserting the documents contain “trade 

secret” information.  Bidder agrees and acknowledges that the bidder’s Bid Form is a disclosable 

public record.  The Boise City Housing Authority reserves the right to make an independent 

discretionary decision whether or not the documents marked as “Trade Secret” qualify as such 

pursuant to the Idaho Public Records Act.  All documents not marked as “Trade Secret” are subject 

to release in compliance with the Idaho Public Records Act. 

3. Taxes.  Bidders shall include in their bids all applicable taxes which are levied by 

federal, state, or municipal governments upon Product, and the selected vendor shall pay all such 

taxes and show evidence of payment. 
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4. Right to Reject Bids.  The Boise City Housing Authority reserves the right to reject 

any or all bids.  The Boise City Housing Authority also reserves the right to waive any informality 

in any bid. Further, the Boise City Housing Authority reserves the right, in its sole discretion, to 

determine whether the bid amount satisfies the Boise City Housing Authority needs and otherwise 

meets the specifications and requirements as detailed in Exhibit A.  If the proposed bid does not meet 

the scope of work in the bid, it will be tallied as “non-responsive.”  

5. Objections to Specifications.  Written objections to the scope of work or bidding 

procedures must be received by the Boise City Housing Authority at least three (3) business days 

before the date and time the bids are scheduled to be received. 

6. Explanation to Bidders and Addenda.  
 

a. The Boise City Housing Authority will not give verbal answers to any 

inquiries regarding the meaning of the Bid Documents or provide verbal instructions prior to the 

award of the Time and Materials Contract. Any verbal statement regarding same by any persons, prior 

to the award, shall be unauthoritative. 

b. Any and all questions, requests for clarification, or explanations desired by 

potential bidders must be submitted to the Boise City Housing Authority and received no later than 

5 p.m. August 18, 2025 local time. An addendum will be made emailed to all bidders who have 

expressed interest in submitting a bid for the Project.   

c. All addenda issued to bidders prior to date of receipt of bids shall become a 

part of these Instructions and all bids are to include the work described in all addenda issued.   

7. Qualifications of Bidders. 

  a. Bidders are responsible for complying with all applicable provisions of the 

Idaho Code as it relates to bidding of this project. 
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  b. Federal funding will be utilized on this Project, and a sample of potential 

contract terms depending on price of the Project are attached herein in Exhibit C. By submitting this 

bid, the bidder warrants and certifies that they are eligible to submit a bid because they are not 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 

from participation in a transaction by any federal department or agency. 

8. Examination of Bids.  After the bids are opened by the Boise City Housing 

Authority, the Boise City Housing Authority will review the bids for compliance with these 

instructions. After that review, the Boise City Housing Authority will provide a written 

recommendation to the Boise City/Ada County Housing Authorities Board, or the Board’s designee, 

and recommend awarding the contract to the responsible bidder whose bid conforms with all the 

material terms and conditions of the solicitation and is the lowest price. Bidders will be supplied with 

a copy of the recommendation on or about August 14, 2025.  

9. Protest of Bid Award.  Any bidder’s protest of the recommendation must be in 

writing and received by the Boise City Housing Authority no later than 5.p.m. local time on 

September 8, 2025. 

10. Notice of Award. The bid shall be deemed as having been awarded when the bid has 

been accepted by formal motion made by the Board of the Boise City/ Ada County Housing 

Authorities during its monthly board meeting or when the Board’s authorized designee selects the bid 

and notifies the bidder of the award. 

 11.  Final Acceptance. the Boise City Housing Authority will provide a Contract to the 

bidder who is selected for the award of the contract, and final acceptance will occur upon the signing 

by both parties.   

 

 

 

 



INSTRUCTIONS TO BIDDERS - PAGE 5 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BIDDERS BID FORM - PAGE 1 

First Document in Bid Packet 
 

 

BIDDER’S BID FORM 

 

Aluminum Pigtail Retrofit Electrical Receptacle Upgrade 2025 

 

NAME OF BIDDER:   

 

CONTACT NAME:            
 

ADDRESS:             

 

EMAIL:             

 

PHONE NUMBER:            
                

 

TO:  BOISE CITY HOUSING AUTHORITY 
 
1. Scope of Work.  The undersigned, having familiarized itself with the local conditions 

affecting the cost of the work, and with all criteria included within or referenced by Aluminum Pigtail 

Retrofit Electrical Receptacle Upgrade 2025, including any addenda, does hereby propose to 

perform everything required to complete the project, and furnish all the labor, materials, necessary 

tools, expendable equipment, and all utility and transportation services necessary to perform, and to 

complete in a workmanlike manner all of the work required by the Contract Documents (“Project”), 

as follows:   

2. Addenda.  Bidder hereby expressly acknowledges receipt of the following addendum 

(addenda) to the Contract Documents: 

   # 1 Dated ____________ 
   # 2 Dated ____________ 
   # 3 Dated ____________ 
 
3. Bidder’s Security.  Accompanying this Bid is a (Certified Check) (Cashier Check) (Cash) 

(Bid Bond) in the amount of _________________________ Dollars ($_____________________) 

which is at least five percent (5%) of the Total Bid Amount (the Total Amount Bid for Time and 
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Materials, not the Ceiling Amount) payable to the Boise City Housing Authority, which protects 

Boise City Housing Authority and, it is agreed, will be forfeited to the Boise City Housing Authority 

if the undersigned fails to execute the Fixed Price Construction Contract and other Contract 

Documents as agreed upon, and furnish the required performance and payment bonds as specified in 

the Instructions to Bidders. 

 a. If submitting cash or check for Bidder’s security, please hand deliver the cash or check 

to The Boise City/Ada County Housing Authority, 1001 S. Orchard St., Boise, ID 83705. 

 b. If submitting a Bidder’s bond for Bidder’s security, please submit a full copy of the 

surety issued bond to the Boise City Housing Authority along with the Bidder’s Bid Form. The 

successful Bidder will be required to submit the original surety issued bid bond to the Owner upon 

award. 

 c. Bidder’s security must be submitted prior to the bid due date and time: August 

28, 2025 no later than 5 p.m. local time. 

4. Time of Completion.  The undersigned agrees to commence work on the Project within 

fourteen (14) days of Final Acceptance which occurs when both parties have signed, and to 

complete the Project in accordance with the Contract Documents. 

5. Right to Reject Bids.  In submitting this Bid, it is understood that the Boise City Housing 

Authority reserves the right to reject any and all bids, including any and all options.  It is agreed that 

this Bid may not be withdrawn for a period of thirty (30) days from the opening thereof.   

6. Compliance with Instructions to Bidders.  Bidder has read and understands the Instructions 

to Bidders and agrees to comply therewith. 

7. Subcontractors.  The undersigned proposes to use the HVAC, plumbing or electrical 

subcontractors listed in the Subcontractors List attached hereto.  Failure to list each subcontractor’s 

name, address, and subcontract amount called for on this Bidder’s Bid Form will result in the Bid 

being deemed non-responsive.  This includes any Owner required subcontractors that are identified 
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in the plans or specifications.  Upon award, the successful Bidder will be required to submit a 

complete list of subcontractors and specialty contractors that will do work on the Project under the 

Construction Contract.  All subcontractors and specialty contractors will be required to be properly 

licensed under the Idaho Public Works Contractor Act, Idaho Code §§ 54-1901 et seq., except 

subcontractors performing work of a value of $100,000 or less under the direct supervision of an 

Idaho licensed public works contractor who holds a Class “Unlimited,” “AAA,” “AA,” or “A” 

license under the Idaho Public Works Contractor Act.  Any substitution of subcontractors will need 

to be done in accordance with Idaho Code § 67-2310(3). 

9. Certification and Signature. 

 
This Bid is submitted in accordance with all documents and provisions of Aluminum Pigtail 

Retrofit Electrical Receptacle Upgrade 2025. By my signature, I accept and agree to the terms, 
conditions and requirements contained in this solicitation, including but not limited to, the Contract 
Documents and Instructions to Bidders.  As the undersigned, I certify I am authorized to sign and 
submit this Bid for the Bidder. I further acknowledge I am responsible for reviewing and 
acknowledging any addenda that have been issued for the solicitation.   
 
 
_________________________________________ ____________________________________ 
Signature      Date 
 
_________________________________________ ____________________________________ 
Printed Name      Title 
 
IDAHO PUBLIC WORKS LICENSE NO.          
 
 
Will you be self-performing any of the following work on the Project (if applicable)? 
 

HVAC   Yes     No     N/A 
 

HVAC TRADE LICENSE NO. (if self-performing)       
 
Plumbing   Yes    No    N/A 
 
 PLUMBING TRADE LICENSE NO. (if self-performing)      
 
Electrical   Yes    No    N/A 

 
  ELECTRICAL TRADE LICENSE NO. (if self-performing)      
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SUBCONTRACTORS LIST 
 
The Bidder certifies that the following subcontracting firms or businesses will be awarded 
subcontracts for the HVAC, plumbing or electrical portions of the Project in the event that the 
Bidder is awarded the Contract.  Bidder represents that it will make substitutions only in 
compliance with Idaho Code § 67-2310(3).  Bidder may enter “N/A” if the work of the particular 
subcontractor trade is not required or will be self-performed.  Bidder must be appropriately 
licensed for any work being self-performed and list above the valid contractor’s trade license 
number(s) for any HVAC, plumbing or electrical work to be self-performed. 
 
SUBCONTRACTORS 

 
 
1.             

 HVAC Subcontractor    Address Line 1  

 
             
 Amount of Subcontract   Address Line 2 
 
 
2.             

 Plumbing Subcontractor   Address Line 1  

 
             
 Amount of Subcontract   Address Line 2 
 
  
3.             

 Electrical Subcontractor   Address Line 1  

 
             
 Amount of Subcontract   Address Line 2 
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EXHIBIT A 

 

Scope of Work (SOW) 

Project Title: Aluminum Wiring Pigtail Retrofit Electrical Receptacle Upgrade 2025 

Location: Capitol Plaza, 700 W Cunningham Place & Franklin Plaza 1555 W Franklin St. 
Prepared For: Boise City Housing Authority  
Date: August 4, 2025 

 

1. Project Overview 

The purpose of this project is to inspect and retrofit up to 3,500 electrical receptacles currently or 
potentially connected to aluminum wiring. The project spans two apartment buildings Capitol 
Plaza at 700 W. Cunningham Place, Boise, ID and Franklin Plaza at 1555 W. Franklin Street, Boise, 
ID which combined has 160 apartment units total.  

Due to historical retrofitting activity, not all receptacles will require retrofit; therefore, all 
receptacles must be individually inspected and documented. Where aluminum wiring is present 
and no proper retrofit has been performed, a COPALUM or AlumiConn pigtail retrofit (or 
approved equivalent) shall be installed to replace the aluminum wiring to ensure compliance with 
current electrical safety standards. 

 

2. Objectives 

• Identify all receptacles within the designated properties connected to aluminum wiring. 

• Determine which receptacles have not been retrofitted according to current electrical safety 
standards. 

• Perform pigtail retrofit installation where required. 

• Provide documentation of all receptacles inspected, indicating retrofit status (existing, 
completed, or not needed). 

• Ensure all work is completed in accordance with NEC (National Electrical Code) and 
manufacturer specifications. 
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3. Phasing 

Inspection Phase 

• Inspect each electrical receptacle in Capitol Plaza and Franklin Plaza (up to 3,500 total) to: 

o Determine presence of aluminum wiring. 

o Check for prior retrofit work and its compliance with code and safety standards. 

o Document findings per receptacle. 

Retrofit Phase (as needed) 

• Where retrofit is required: 

o De-energize circuit and confirm absence of voltage. 

o Install pigtail connections using an approved method (e.g., COPALUM crimp 
connectors or AlumiConn connectors or an approved equivalent). 

o Connect copper pigtails to a new UL-listed receptacle rated for copper wiring. 

o Secure all connections per NEC standards. 

o Re-energize and test circuit for proper operation and voltage. 

Reporting 

• Maintain a detailed log indicating: 

o Unit/Room number or location 

o Receptacle identifier 

o Aluminum wiring present (Yes/No) 

o Retrofit previously completed (Yes/No/Unknown) 

o Retrofit performed (Yes/No) 

o Date of service and technician name 

 

4. Materials 

Materials will be provided by the selected contractor and invoiced separately. Anticipated materials 
include (but are not limited to): 

• AlumiConn or COPALUM connectors 

• UL-listed copper-rated receptacles 
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• Electrical tape, wirenuts, and other consumables 

• Cover plates (as needed) 

• Labels and documentation supplies 

 

5. Labor and Pricing 

• Work will be performed on a Time and Materials (T&M) basis. 

• Each bid must provide an estimated amount to complete the project including all time and 
materials for the duration of the Project with a not to exceed ceiling amount. 

• If the cost exceeds this provided ceiling, the Contractor will be responsible to complete the 
project as agreed upon and incur all the costs above the ceiling amount. 

• Due to the source of funding for this project, this project will be subject to the Davis-Bacon 
and Related Acts Regulations ensuring that prevailing wages and pertinent payroll 
reporting is required, as well as all contract provisions provided in 2 CFR Appendix II to 
Subpart F of Part 200 - Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards. An example of potential contract terms is attached herein in Exhibit C.  

 

6. Work Hours and Access 

• Work will be performed Monday through Friday 8am to 5pm. 

• Contractor will coordinate with on-site management to develop a schedule prior to the start 
of work, to ensure resident access and minimize disruption, as most apartment units are 
occupied.  

 

7. Safety and Compliance 

• All work shall be performed by qualified electricians licensed in the state of Idaho. 

• Each bidder shall provide its Idaho License and the License for any subcontractors who 
may assist with the project with its bid. Failure to provide the License information will 
result in that bid being deemed unresponsive.  

• Work will adhere to all applicable local and national codes, including NEC, and OSHA 
safety requirements. 

• Proper PPE and lockout/tagout procedures will be followed at all times. 

 



BOISE CITY HOUSING AUTHORITY’S BID FOR ELECTRICAL SERVICES – 
EXHIBIT A 

8. Deliverables 

• Completed inspection log/report. 

• Photo documentation of retrofitted receptacles (if required). 

• Material receipts or documentation (if requested). 

• Final summary of receptacles retrofitted vs. inspected. 

 

9. Assumptions and Exclusions 

• This scope does not include switches, lighting fixtures, or panel upgrades unless 
specifically identified. 

• Drywall or paint repair beyond receptacle plate removal is excluded. 

• Any inaccessible or hazardous locations will be noted and excluded unless access is granted 
or hazards mitigated. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BOISE CITY HOUSING AUTHORITY’S BID FOR ELECTRICAL SERVICES – 
EXHIBIT B 

EXHIBIT B 

 

BID SUBMISSION INSTRUCTIONS 

 
 
PLEASE READ CAREFULLY: 

 

 
Sealed Bids are to be submitted via email to Boise City Housing Authority at 
mhenderson@bcacha.org no later than 5:00 p.m. local time, on August 28, 2025. All Bids will 
be electronically date and time stamped as they are submitted and stored unopened in a secure 
place until the public bid opening.   
 
Important Notes: 

 

• You will receive an email confirmation once you finalize your submission. This will 
confirm that you have successfully submitted your Bid. 

• Each submitted item of requested information will only be visible to the Boise City 
Housing Authority upon its opening of Bids on September 1, 2025, at or around 8a.m., 
local time. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:mhenderson@bcacha.org
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EXHIBIT C 

 
Sample Contract Provisions for: 

 
Projects between $2,000 and $250,000 (8) pages 

And Projects over $250,000 (19) pages 
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